MonoxeHue 06 06paboTKe NepcoHanbHbIX AaHHbIX PA6OTHUKOB
. Obwme nonoxeHus

1.1. Hactosiwee lNonoxeHne o6paboTke nepcoHanbHbIX JaHHbIX paboTHUKOB (ganee —
MonoxeHune) OpraHusdauumn (HassaHme OpraHunsaunn) paspaboTaHo B COOTBETCTBMM C
TpynoBbiM kogekcom Poccunckon deaepauuun, KoHctutyuuen Poccunckon degepauuu,
MparkgaHckmm kogekcom Poccuiickon Pepepaumnmn, PegepanbHbiM 3akoHOM «O6 MHopMauun,
NHPOPMALIMOHHLIX TEXHONOMUSAX M O 3awuTe uHopmaumm», degeparnbHbiM 3akoHOM «O
nepcoHanbHbIX AaHHbIX», [paBunamm BHYTpeHHEro TpyaoBoro pacnopsaka OpraHmsauun.

1.2. Llenb pa3paboTku NonoxeHns — onpegeneHne nopsigka obpaboTkn nepcoHarnbHbIX
AaHHbIX paboTHMkoB OpraHusaunn; obecneyeHne 3awmnTbl Nnpae n ceoboa paboTHUKOB
Opranunzaumm npu o06paboTke nx NepcoHarnbHbIX AaHHbIX, @ TaKKe YCTaHOBNEHNE
OTBETCTBEHHOCTM OOJMKHOCTHbIX MWL, UMEKLMNX AOCTYN K NEPCOHanbHbIM AaHHbIM paboTHMKOB
OpraHusaumm, 3a HEBLINOSTHEHME TPEOOBAHUIN HOPM, PErynupyroLwmx obpaboTky 1 3awuTy
nepcoHanbHbIX AaHHbIX.

1.3. MNopsagok BBoga B eNCTBUE U U3MEHEHUS [TONOXeEHNS.

1.3.1. Hactosiwee MonoxeHne BCTynaeT B CUINY C MOMEHTA €ro YTBEPXKAEHUSI reHeparnbHbIM
Avpektopom OpraHusaumm n gencTeyet 6eccpoyHo, 40 3aMeHbl ero HoBbIM [onoxeHnem.

1.3.2. Bce nameHeHus B [lonoxxeHne BHOCATCS MPUKa30oM.

1.4. Bce paboTHukn OpraHusaumm OofmkHbl 6bITb 03HAKOMITEHbI C HAcToALWMM [onoxeHnem
non pocnuce.

1.5. Pexnm koHdmaeHUMansHOCTN NepcoHarbHbIX AaHHbIX CHAMAETCA B CrydasaX nx
obe3nnymMBaHusa U No UCTEYEHUN 75 NeT Cpoka UX XpaHEHNd, NNn NpoaneBaeTcs Ha OCHOBAHUM
3aKIIOYEHUS AKCnepPTHOM Komucceumn OpraHmsaumm, ecnm MHoe He onpeaeneHo 3aKOHOM.

Il. OCHOBHbI€ NMOHSATUA U COCTaB NepPCOoHarbHbIX AaHHbIX PAGOTHUKOB
2.1. Ana yenen HacToswero NonoxeHus UCNonb3yTca crefyowme OCHOBHbIE NOHATUS:

— nepcoHarnbHble AaHHble paboTHMKa — nbas MHpopmaLmUs, OTHOCSALLAACS K onpeaeneHHoMy
UNY onpeaensieMoMy Ha OCHOBaHWUM Takol MHdopMaLmmn paboTHUKY, B TOM YMCHe ero
damunusa, nms, oT4ecTBO, rod, Mecsil, AaTa U MeCTO POXAEHUS, aapec, CEMENHOE,
coumanbHoe, UMyLLLECTBEHHOE MNoNoXeHne, obpasoBaHune, npodeccusi, Aoxoabl, apyras
nHpopmaums, Heobxoanmas paboToaaTento B CBA3W C TPYAOBbIMU OTHOLLEHUSAMU;

— obpaboTka nepcoHarnbHbIX JaHHbIX — cOOp, cucTeMaTnsauns, HaKomnneHme, XxpaHeHue,
yTo4YHeHue (0OOHOBNEHNE, N3MEHEHNE), UICNONb30BaHME, pacnpocTpaHeHne (B TOM Yncne
nepegavya), obesnnumsaHne, 6MOKMPOBaHNE, YHNUTOXEHNE NEePCOHanbHbIX 4aHHbIX paboTHUKOB
OpraHusaumu;

— KOH(PMAEHUMANbHOCTb NEePCOHanbHbIX aHHbIX — 06s3aTenbHoe ansa cobnoaeHns
Ha3Ha4YeHHOro OTBETCTBEHHOMO NuLA, NOMY4YMBLLErO AOCTYN K NePCOHaNbHbIM AAHHbIM
paboTHUKOB, TpeboBaHMe He JonyckaTb MX pacnpocTpaHeHns 6e3 cornacusi paboTHUKA nnu
MHOro 3aKOHHOIO OCHOBAaHUS;

— pacnpocTpaHeHne nepcoHalrlbHbIX AAaHHbIX — nencTeums, HanpasneHHble Ha nepegavy
nepcoHalribHbIX AaHHbIX pa6OTHI/1KOB onpegeneHHoMy Kpyry numu (nepeuaqa nepcoHarbHbIX
,EI,aHHbIX) nnn Ha o3HakoMmineHue ¢ nepcoHarnbHbIMU OaHHbIMW HEOIrpaHU4YeHHOro Kpyra nui, B
TOM Yucne 06Hapon03aHme nepcoHarnbHbIX AAaHHbIX pa6OTHI/IKOB B cpeacrtBax MaccoBom



MHpopMaLMK, pa3MelLeHne B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX CETSIX UMK
npefocTaBneHve 4oCTyna K NepcoHanbHbIM AaHHbIM PaBOTHMKOB KakMM-NMG0 MHLIM cnocobom;

— MCMoMnb30BaHMe NepCcoHarnbHbIX AaHHbIX — OEWACTBUS (onepawumm) ¢ NepcoHarnbHbIMM
AaHHbIMUK, CoBepLUaeMble AOMKHOCTHbIM nuuoM OpraHmsaumm B LIENSX NPUHATUS PELUEHUA Unn
COBEPLUEHUS MHbIX AEWACTBUI, NOPOXAAOLWMNX IOpMANYECKME NOCNEACTBUS B OTHOLLEHUN
pabOoTHMKOB NGO MHBIM 0Gpa3oM 3aTparnBaroLLMX UX NpaBa U cBoboabl UNK Npasa 1 ceoboabl
APYrvX Ny,

— BnokMpoBaHue NepcoHarnbHbIX JaHHbIX — BPEMEHHoe npekpalleHne coopa,
cucTemaTM3aLnn, HaKoNMeHUs, UCNoNb30BaHNs, PAcnpoOCTPaHEeHNs NepcoHanbHbIX AaHHbIX
pabOoTHMKOB, B TOM YMCHe UX nepenayu;

— YHUMTOXEHME NEepCOoHanbHbIX AaHHbIX — AEWCTBUS, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBUTb COAEepKaHne nepcoHarbHbIX AaHHbIX B MHDOPMaLMOHHON cucteme
nepcoHarsbHbIX AaHHbIX PabOTHUKOB UMK B pe3ynbTaTe KOTOPbIX YHUUTOXATCS MaTepuasbHble
HOCUTENMN NepCoHarnbHbIX AaHHbIX PaGOTHUKOB;

— obesnnunBaHmne nepcoHaribHbIX AaHHbIX — DencTeug, B pe3ynbTate KOTOPbIX HEBO3MOXHO
onpenennTb NpnHagneXXHOoCTb NepCoHalrlbHbIX AaHHbIX KOHKPETHOMY pa6OTHI/IKy;

— 06LLeoCTynHble NepPCoHanbHbIE AaHHbIE — NEepPCOHanbHble AaHHble, JOCTYN
HeorpaHU4YeHHOro Kpyra nuu, K KOTOpbIM NpeoCTaBneH C cornacusa paboTHMKa Unn Ha KOTopble
B COOTBETCTBUM C dheaepanbHbIMM 3aKOHaMM HE pacnpocTpaHsieTcs TpeboBaHne cobnoaeHus
KOHpUAEHUNANBHOCTH.

— MHdopMaLUma — cBeaeHus (CoobLLEeHNS, AaHHbIe) HE3aBUCMMO OT (DOPMbI UX
npeacTaBneHus.

— JOKYMEHTMpOBaHHasa MHdopMauns — 3adUKCMpOBaHHasa Ha MaTepuanbHOM HocUTene nyTem
AOKYMEHTMPOBaHUSA UHOPMALMSA C pEKBU3UTaAMMI, MO3BOSNAKOLWMMN ONPeaenuTb Takyto
MHGOOpPMaLMIO UK ee MaTepuarnbHbli HOCUTENb.

2.2. B cocTaB nepcoHarnbHbIX 4aHHbIX paboTHMKoB OpraHmsaumm BXoOAT AOKYMEHThI,
cogepxawme MHopMaLUmo 0 NacnopTHbLIX AAaHHbIX, 06pPa30BaHUKN, OTHOLLEHMM K BOMHCKOWN
00513aHHOCTN, CEMEVHOM MOJIOXEHNM, MECTE XUTENbCTBA, COCTOAHNN 340POBbS, a TaKKe O
npegbigyLmx mectax ux paborthbl.

2.3. Komnnekc AOKYMEHTOB, CONPOBOXAAatoLWUIN Npouecc opopmMeHns TpyaoBbIX OTHOLLEHWI
paboTHuka B OpraHunsauum npyn ero npueme, NepeBoae N yBOSIbHEHNUN.

2.3.1. Mndbopmaums, npeacrtaBnaemast paboTHUKOM NP NOCTYNfeHun Ha paboTy B
OpraHunsaumio, 4OMKHa UMETb AOKYMeHTanbHyto popmy. NMpun 3aknoyeHnn TpyaoBoro
A0roBopa B COOTBETCTBMM CO CT. 65 TpygoBoro kogekca Poccunckon deagepauum numuo,
noctynatwouwiee Ha paboTy, npeabssnsaeT pabotogaTento:

— nacnopT U MHOW LOKYMEHT, yAOCTOBEPSIIOLLMIA NINYHOCTb;

— TPYOOBYHO KHWXKKY, 3@ UCKIIOYEHMEM CryyYaeB, Koraa Tpy4oBOKM JOrOBOP 3aKvaeTcs
BNepBble UNn paboTHMK NOCTynaeT Ha paboTy Ha YCNOBUAX COBMECTUTENLCTBA, NMBo TpyaoBas
KHWXXKa Yy pabOoTHMKa OTCYTCTBYET B CBSI3W C €€ YyTpaTon Uin no ApyruMm npuyvHam;

— CTpaxoBoe CBMAOEeTENbCTBO rocyaapCTBEeHHOIro NEHCUOHHOIO CTpaxoBaHUA;

— OOKYMEeHTbl BOMHCKOIo y4yeTta — and BOEHHOO00A3aHHbIX 1 NUL, noanexalymx BOMHCKOMY
yyeTy;



— [IOKyMeHT 06 o6pas3oBaHnm, 0 KBanMUKaLUM UM HanM4YMM cneumanbHbIX 3HaHUA — npu
NOCTYNNeHnn Ha paboTy, TpebytoLlyto cneumanbHbIX 3HaHUA UK crieumanbHOM NoAroTOBKY;

— cBUAeTenbLCTBO 0 NpucsoeHnn MHH (npu ero Hannynm y paboTtHuka).

2.3.2. Npun ochopmneHnn paboTHnka B OpraHmsaumo paboTHUKOM oTAena kagpoB 3anosHAeTCs
yHUdunumnpoBaHHaa gopma T-2 «JInyHas kapToyka paboTHUKa», B KOTOPOM OTpaxatoTcs
cnegyrolme aHkeTHble 1 Buorpaduyeckne gaHHble paboTHUKa:

— obwue ceeaenns (.MN.0. paboTHMKa, faTa poOXOEHUS, MECTO POXAEHWS, IPaXXAaHCTBO,
obpasoBaHue, npodpeccusi, ctax paboTbl, COCTOSIHNE B Gpake, NacnopTHbIE AaHHbIE);

— CBEZIEHMS O BOMHCKOM y4eTe;

— OaHHble 0 Npueme Ha paboTy;

B panbHenwem B NMMYHYI0 KapTOYKY BHOCATCS:

— CBeleHus 0 nepeBoAax Ha apyryto pabory;

— cBefeHus 0b aTTecTauuu;

— CBEAeHMA O NOBbIWEHNN KBanudmkauum;

— cBefeHuns 0 NpoeccnoHanbHOM NepenoaroToBKe;

— CBeAeHus 0 Harpagax (MooLwpeHnsix), NMOYETHbLIX 3BAHUSX;
— cBegeHus o6 oTnyckax;

— CBEAIEHMSA O coLManbHbIX rapaHTusX;

— CBEAEeHMS O MECTe XUTEeNbCTBA N KOHTAKTHbIX TenedoHax.

2.3.3. B otmene kagpoB OpraHu3aunm co3gatroTcs U XpaHATCA cnegytowme rpynnbl
AOKYMEHTOB, cofepallme AaHHble 0 paboTHMKaX B €QUHWUYHOM UIM CBOAHOM BUAE:

2.3.3.1. [lokymeHTbI, cogepallme nepcoHanbHble AaHHble paboTHMKOB (KOMMMEKChI
AOKYMEHTOB, COMPOBOXAAMLLME NPoLecc 0POPMIIEHNSA TPYAOBbIX OTHOLLEHWUI NMPpU NpuemMe Ha
paboTy, nepeBoae, YBONbHEHWMW; KOMMIIEKC MaTepmnanos No aHKETUPOBAHWUIO, TECTUPOBAHUIO;
npoBeaeHnio cobeceqoBaHM C KAHANMOAATOM Ha AOITKHOCTbL; NOASIMHHUKA N KOMUKW NPUKa30B Mo
NNYHOMY COCTaBY; JIMYHbIE Aera U TPYAOBble KHUXKUM pabOTHUKOB; Aena, cogepxalimne
OCHOBaHUs K Npu1Kasy No NMMYHOMY COCTaBy; Aena, COAepXallme matepumanbl attectaumm
pabOTHUKOB; CNyXebHbIX paccneqoBaHUn; crpaBoYHO-MHAOPMALMOHHBIN 6aHK AaHHbBIX MO
nepcoHany (KapToTeKu, XXypHanbl); MOAMMHHUKA U KOMUU OTYETHbIX, aHaNUTUYECKUX U
CMpaBOYHbIX MaTepranos, nepeaaBaemblx pykoBoacTsy OpraHnsaumm, pykoBOAUTENSM
CTPYKTYPHbIX NoApa3aeneHnin; Konmm 0TY4eTOB, HaNpaBnsiEMbIX B FOCYAApPCTBEHHbIE OpraHbl
CTaTUCTUKN, HANOroBble MHCMEKUNN, BbILLECTOSILLIME OpraHbl yrpaBrieHnsa n apyrue

yypexaeHus).

2.3.3.2. [lokymeHTaumsa no opraHnsauumn paboTbl CTPYKTYPHbIX NogpasgeneHni (NonoxeHms o
CTPYKTYPHbIX NOApa3AeneHusax, JOIMKHOCTHbIE MHCTPYKUMKN paboTHMKOB, NPUKasbl,
pacnopsbkeHus, ykasaHus pykosoactesa OpraHusaumm); OKYMEHTbI N0 NfiaHMPOBaHUIO, YYeTy,
aHanmsy n oT4eTHOCTU B YacTh paboTbl ¢ nepcoHanom OpraHusauuu.



lll. Coop, 06paboTka 1 3awmTa nepcoHarnbHbIX JaHHbIX
3.1. MNopsagok nonyyeHnsa nepcoHanbHbIX JaHHbIX.

3.1.1. Bce nepcoHarnbHble AaHHble paboTHMka OpraHmsaunmn criegyeT nonyyatb y HEro Camoro.
Ecnu nepcoHanbHble AaHHbIE pabOTHMKA BO3MOXXHO MOMYYUTb TOMBKO Y TPETbEN CTOPOHBI, TO
paboTHMK AoSmKeH ObiTb yBeAOMNeH 06 3TOM 3apaHee 1 OT Hero A0SMKHO ObiTb MNOMyYeHo
nMcbMeHHoe cornacue. [JormkHOCTHOE Nnuo paboTogaTenst AOMKHO COOOLWMTE pabOTHUKY
OpraHusaumm o uensax, npegnonaraembix MCTOYHUKAX U cnocobax nonyyvyeHns nepcoHanbHbIX
AaHHbIX, @ TaKKe O XapaKTepe noanexaiymx nosyyeHuo NepcoHanbHbIX AaHHbIX U
nocneacTBusix oTkasa paboTHUKa A4aTb MMCbMEHHOE COorflacue Ha ux nosyyYyeHue.

3.1.2. PaboTtogaTenb He umMeeT NpaBa nony4vaTtb U o6pabaTbiBaTb NEPCOHAsbHbIE AaHHbIE
paboTHmka OpraHmsauumn o ero pacoBom, HauMOHaNbHON NPUHAANEXHOCTMU, NONNTUYECKNX
B3rnagax, PeriMrmo3HbiX UM unocodCcknx yoexxaeHnsax, COCTOAHUM 300POBbS, UHTUMHOM
Xn3Hu. B cnyyasnx, HenocpeacTBEHHO CBA3aHHbIX C BONPOCaMu TPYAOBbIX OTHOLUEHWN, B
cooTBeTCcTBMM CO CT. 24 KoHcTuTyuumn Poccunckon ®enepaumm pabotogarens Bnpase
nony4atb 1 obpabaTbiBaTb AaHHbIE O YACTHOW XM3HU paboTHMKA TOMBKO C €ro NMCbMEHHOro
cornacws.

O6pa60TKa YKa3aHHbIX NepCoOHaribHbIX AaHHbIX pa6OTHI/1KOB paGOTonaTeneM BO3MOXHa TOJIbKO
C ux cornacus nmbo 6e3 nx cornacus B cnegyrwmx cnyyaax:

— NMepcoHalibHble JaHHble ABITAOTCA O6I.L|,e,EI,OCTyI'IHbIMI/I;

— NepcoHarbHble AaHHbIE OTHOCATCS K COCTOSIHUIO 300POBbsS paboTHMKA 1 MX obpaboTka
Heobxoanma Ansa 3amTbl €ro XXM3HW, 340PO0BbS UNN UHBIX KM3HEHHO BaXXHbIX MHTEPECOB NNbo
XMU3HU, 300POBbA UMM UHbIX XXU3HEHHO BaXXKHbIX MHTEPECOB APYrMX MWL 1 NONyYeHne cornacusi
paboTHMKA HEBO3MOXHO;

— no TpeboBaHMI0 NOMTHOMOYHbLIX FOCYAAPCTBEHHbBIX OPraHoOB B Cryvasax, NpegyCMOTPEHHbIX
denepanbHbiM 3aKOHOM[6].

3.1.3. PaboTtopatens BrpaBe 06pa6aTbIBaTb nepcoHalribHble JaHHblIe pa6OTHVIKOB TOJ1bKO C X
MMCbMEHHOIo corfnacus.

3.1.4. NucbmeHHoe cornacue paboTHMKa Ha 06PaboTKy CBOMX NePCOHarbHbIX aHHbLIX AOJPKHO
BKMNOYaTh B ceds:

- CbaMI/U'IVII'O, nmA, OT4EeCTBO, aapec Cy6'beKTa nepcoHarbHbIX aHHbIX, HOMEP OCHOBHOIO
AOOKYMeEHTa, yaoCcTtoBepAoLlero ero JiIM4HoCTb, CBeAEHNA O AaTe BblAa4Yn YKa3aHHOro
AOKyMeHTa U BblAaBLLUEM €ro opraHe;

— HanmeHoBaHue (thamunuio, MMs, OTYECTBO) N agpec onepaTtopa, Nosny4atoLwero cornacme
cybbekTa nepcoHarnbHbIX AaHHbIX;

— uernb 06paboTkn NePCOHANbHbIX AaHHbIX;

— nepeyveHb NepcoHarnbHbIX AaHHbIX, HA 0O6paboTKy KOTOPbLIX AAEeTCA cornacue cybbekTa
nepcoHanbHbIX AaHHbIX;

— nepeyveHb AENCTBUI C NepPCOHanNbHbIMM JAHHBIMW, HA COBEPLUEHNE KOTOPbIX AaeTCs
cornacwe, obuee onMcaHme Ucnonb3yemMblx onepaTtopomM cnocoboB o6paboTkn NepCoHanbHbIX
AaHHbIX;

— CpOK, B Te4eHNe KOTOPOro ,EI,eVICTByeT corfnacue, a Takke nopAagokK ero oT3bliBa.



dopma 3aaBneHns o cornacum paboTHMka Ha 06paboTKy NepcoHarnbHbIX 4aHHbLIX CM. B
npunoxeHun 1 k HacTosiwemy MonoxeHuto.

3.1.5. Cornacue paboTHuka He TpebyeTcs B cneayoLmx crnyyasx:

1) o6paboTka NnepcoHanbHbIX 4aHHbLIX OCYLLECTBSIETCA Ha OCHOBaHMM TpyagoBoro kogekca PO
N nHoro deaeparnbHOro 3akoHa, yCTaHaBMMBAOLWEro ee Lefb, YCOoBMSA NOfy4YeHus
nepcoHarnbHbIX AaHHbIX U KPYr CyOBEKTOB, MEPCOHanNbHbIE AaHHbIE KOTOPbIX Noanexar
obpaboTke, a Takke onpenensaoLero nonHomo4unst paborogarens;

2) o6paboTka NepcoHarnbHbIX AaHHbIX OCYLLECTBNSAETCS B LieNsAX UCMOMNHEeHUs TPy4oBOro
[10roBOpa;

3) 06p860TKa nepcoHalribHbIX AaHHbIX OCYLLECTBNAETCA ANA CTaTUCTUYHECKUX UM UHbIX
Hay4HbIX uenen npu ycnosumun obs13aTenbHOro o6ea3nMunBaHns nepcoHalribHbIX AaHHbIX;]

4) 06paboTka NepcoHarnbHbIX AaHHbIX HeobxoauMa ANs 3alWUTbl XKMU3HW, 300POBbS UIN UHbIX
YKM3HEHHO BaXKHbIX MHTEPECOB paboTHMKA, eCni NONy4YeHne ero cornacust HeBO3MOXHO.

3.2. MNopsinok 0b6paboTkn, Nepenadn n XxpaHeHNs NepcoHanbHbIX AaHHbIX.

3.2.1. PaboTtHuk OpraHmsaumm npegocTtaensieT paboTHUKY oTaena kagpos OpraHnsaunm
AOCTOBepHble cBeaeHus o cebe. PaboTHUk otaena kagpos OpraHusaumm nposepsieT
AOCTOBEPHOCTb CBEAEHWUN, CBEPASA AaHHbIE, NPpefoCTaBNeHHble paboTHUKOM, C UMELNUMUCS Y
paboTHMKA OOKYyMEHTaMW.

3.2.2. B cooTBeTCTBMM CO CT. 86, rn. 14 TK PO B uensax obecneyeHns npas 1 cBoOoa YernoBeka
N rpaxkgaHuHa reHepanbHbli gupektop Oprannsaumm (Pabotogatens) 1 ero npegcraButenm
npy 0bpaboTke NepcoHarbHbIX 4aHHbIX paboTHMKa OOMKHbI cobrnogaTth cnegyowme obime
TpeboBaHus:

3.2.2.1. O6paboTka nepcoHanbHbIX JAHHbIX MOXET OCYLLECTBMAATLCS UCKIIOYUTENBHO B LIENSIX
obecneyvyeHns cobnogeHnsa 3aKkOHOB M UHbIX HOPMaTUBHbIX NMPABOBbIX aKTOB, COAENCTBUS
paboTHUKaM B TPYAOYCTPOMCTBE, OOy4YEeHUM 1 NPOABMXKEHUN MO crnyxbe, obecneyeHnsa nuUHom
Ge3onacHoCTN pabOTHUKOB, KOHTPOSIS KONMYECTBA N Ka4eCTBa BbIMOSIHAEMOWN paboTbl K
obecrnevyeHns COXpaHHOCTU UMYLLIECTBA.

3.2.2.2. Tpwu onpegeneHun obbema n cogepxaHus, odpabatbiBaeMblxX NEPCOHANbHbIX JAHHbIX
PaboTtogartenb gomkeH pykoBogctBoBaTbcs KoHcTuTyumnen Poccuinckon deagepaunn,
TpynoBbIM kogekcom Poccunckon degepauumn n HbIMu doegepanbHbIMU 3aKOHaMM.

3.2.2.3. Tpn NpUHATAN peLLeHnIA, 3aTparuBapLLnX MHTepeckl paboTHuka, Pabotogartens He
MMeeT NpaBa OCHOBLIBATbCA Ha NEPCOHArNbHbIX AAaHHbIX paboTHUKA, NONYyYEHHbIX
NCKITIOMUTENBHO B pe3ynbTarte Nx aBToOMaTU3MpOoOBaHHON 06paboTKn nnu anNeKTpoOHHOro
nonyyeHus.

3.2.2.4. 3awmTa nepcoHarbHbIX AaHHbIX paboTHMKa OT HENPaABOMEPHOIO X UCNONb30BaHNUS
unun ytpatbl obecneymBaeTcs PaboTtogaTenem 3a cHeT ero cpeacTs B NOpsike, yCTaHOBNEHHOM
denepanbHbIM 3aKOHOM.

3.2.2.5. PaboTHMKM 1 UX NpeacTaBuTenu SOMKHbI ObITb 03HAKOMITEHbI NOA, PACMMUCKY C
AokymeHTamu OpraHusaumm, ycTaHasnmBaowmmMm nopsaok 06paboTkm nepcoHanbHbIX 4aHHbIX
paboTHMKOB, a Takke 06 ux npaBax M 0683aHHOCTAX B 3TON obnacTu.

3.2.2.6. Bo Bcex cny4asx oTka3 paboTHMKa OT CBOMX MpPaB Ha COXpaHeHWe W1 3amnTy TalHbl
HEeOEeNCTBUTENEH.



IV. NMepenaya n xpaHeHUe NepcoHarnbHbIX AaHHbIX

4.1. Npu nepenaye nepcoHarnbHbIX AaHHbIX paboTHMKa PaboTtopatens aomkeH cobnoaatb
cnegywowme TpeboBaHus:

4.1.1. He coobLwwaTtb nepcoHanbHble JaHHble paboTHUKA TPeTbEN CTOPOHE 6e3 MMCbMEHHOO
cornacusi paboTHMKA, 3a UCKMOYEHNEM CryYaeB, Koraa 3To HeobXxoanMo B Lensax
npeaynpexaeHns yrpo3sbl XXU3HU 1 340POBbI0 paboTHKKA, a Takke B CRydasix, yCTaHOBIEHHbIX
denepanbHbIM 3aKOHOM.

4.1.2. He coobwaTb nepcoHanbHble AaHHble paboTHMKA B KOMMEpPYECKMX Liensix 6e3 ero
nMcbMeHHoro cornacusi. ObpaboTka nepcoHanbHbIX AaHHbIX PabOTHNKOB B LIENSIX
NPOABWKEHNA TOBAPOB, paboT, yCryr Ha pbIHKE NYTEM OCYLLECTBMNEHMS NPSIMbIX KOHTAKTOB C
noTeHumanbHbIM NOTpebuTenemM ¢ NOMOLLBbIO CPEACTB CBA3WN A0MYCKAaeTCs TONbKO C ero
npeaBapuTenbHOro cornacus.

4.1.3. MNpeagynpeanTb NuL, NOMNY4YMBLUMX NEPCOHarnbHbIE AaHHblE pabOoTHUKA, O TOM, YTO 3TH
AaHHble MOTyT OblTb MCNONb30BaHbI NMLWb B LIENSAX, ANSA KOTOPbLIX OHM COOBLLIEHbI, 1 TpeboBaTb
OT 3TUX N NOATBEPXKOEHUS TOro, YTO 3TO NpaBuio cobnoageHo. Jlnua, nonyynsLlume
nepcoHanbHble AaHHble paboTHMKa, 06s13aHblI COONIDAATL PEXUM CEKPETHOCTHU
(koHpmaeHumanbHocTH). [laHHoe NMonoxeHne He pacnpocTpaHseTcs Ha OOMeH
nepcoHarnbHbIMK aHHbIMU PaboOTHUKOB B NOPSIAKE, YCTAaHOBNEHHOM deaeparnbHbIMU
3aKOHaMM.

4.1.4. OcyLuecTBnATb Nepeaady nepcoHarnbHbIX AaHHbIX paboTHUKOB B Npeaenax OpraHnsaumm
B COOTBETCTBUM C HAcToSLWMM [onoxeHnem.

4.1.5. P83peLLIaTb AO0CTyn K nepcoHalrlbHbIM aHHbIM pa6OTHI/IKOB TOINbKO cneunanbHO
YNOJTHOMOY€HHbIM NnuamMm, npun 3ToM yKa3aHHble JTiua AO0JMKHbl UMeTb NpaBo MnoJjiyd4aTb TOJIbKO
T€ nepcoHarnbHble AaHHblIe paGOTHMKa, KOTOpble HeoOxoanMbI ANs BbINOSTHEHNS KOHerTHOIZ

dYHKLMM.

4.1.6. He 3anpawmnBatb MHOPMAaLNIO O COCTOSIHMM 340POBbSA paboTHMKA, 3a UCKINIOYEHNEM TEX
CBEeEHUIN, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOXXHOCTM BbINOMHEHNA pabOTHUKOM TPYLOBOM

OYHKUMMN.

4.1.7. NepenaBaTb NepcoHarnbHble AaHHble paboTHMKA NpeacTaBuTensim paboTHUKOB B
nopsake, yctaHoeneHHomMm TpyaoBbiM kogekcom Poccunckon degepauunn, u orpaHnumnBaTh aTy
NMHOPMALMIO TOSIbKO TEMMW NMEPCOHANbHLIMWN AaHHBIMU pabOTHUKA, KOTOPLIE HEOOX0AUMbI ANS
BbIMOMHEHWS YKa3aHHbIMK NpeacTaBuTeNnamMm nx yHKUNN.

4.2. XpaHeHne 1 Ncnorib3oBaHne NepcoHarnbHbIX AaHHbIX pabOTHUKOB:
4.2.1. lNepcoHanbHble gaHHble paboTHMKOB 0bpabaTbiBalOTCA U XPaHATCA B OTAENe Kagpos.

4.2.2. [NepcoHanbHble AaHHble pabOTHMKOB MOTYT ObITb MOMYyYeHbl, NPOXOAUTL AarbHENLLYIO
06paboTKy N NnepegaBaTbCa Ha XpaHeHUe Kak Ha ByMaXKHbIX HOCUTENSIX, Tak N B 9NEKTPOHHOM
BUAE — NoKanbHOW KOMMbIOTEPHOM CETU N KOMMbIOTEPHOM Nporpamme «1C: 3apnnata u
Kagpbi».

4.3. MNpwn nonyyYyeHnn nepcoHasnbHbIX AaHHbIX HE OT paboTHMKa (3@ UCKITIOYEHMEM Cry4aes, ecnu
nepcoHarnbHble AaHHble Bbiny NpeaocTaBneHbl paboTogaTento Ha OCHOBaHUN dbeaeparnbHOro
3aKOHa UMW ecnu NepcoHanbHble AaHHble ABMA0TCS 06LenocTynHbIMU) paboTogaTenb A0
Hayana ob6paboTkn TakMx NepcoHanbHbIX JaHHbIX 06513aH NpeaocTaBUTb PaboTHUKY
cnegyoLLyro MHopMaLmio:

— HaMMeHoBaHue (PamMunus, UMsi, OTYECTBO) U afpec onepaTopa Unu ero NpeacTaBUTenNs;



— uenb 06paboTkn NepcoHarnbHbIX AaHHbIX U €e NPaBOBOE OCHOBAHWE;
— npeanonaraemMble Nonb3oBaTeN NepcoHanbHbIX AaHHbIX;

— yCTaHOBNEHHble HacTosWwmM PeneparnbHbiM 3aKOHOM NpaBa cyobekTa NepcoHarnbHbIX
[aHHbIX.

V. [locTyn K nepcoHanbHbIM AaHHbIM PabOTHUKOB

5.1. MpaBo gocTyna K nepcoHanbHbIM AaHHbIM PAaBOTHUKOB MMEIOT:
— reHeparnbHbli agnpektop OpraHnsauuu;

— COTPYAHWUKM OTAEena Kagpos;

— COTPYAHUKKN Byxrantepuu;

— HavarbHUKK oTAena aKoHoMu4eckon 6esonacHocTn (MHopMauns o dakTUYeCcKom MecTe
NPOXMBAHUS U KOHTaKTHblEe TenedgoHbl paboTHUKOB);

— COTPYOHUKKM cekpeTapuaTta (MHdopMaLumnsa 0 PakTU4ecKkoM MecTe MPOXUBAHNS U KOHTaKTHbIe
TenedgoHbl paboTHUKOB);

— HavanbHWK OTAerna BHYTPEHHEro KOHTPONs (AOCTYN K NEPCOHanbHbIM AaHHbIM PaboTHMKOB B
Xo[e NraHoBbIX MPOBEPOK);

— PYKOBOAUTENW CTPYKTYPHBIX NoapasaeneHnii No HanpaBneHunto AesaTenbHOCTU (A0CTyN K
nepcoHarnbHbIM AaHHbIM TONbKO paboTHMKOB CBOEro noapasaerneHus).

5.2. PaboTHuk OpraHmsaumm nmeeT npaso:

5.2.1. MNMony4yaTtb 4OCTYN K CBOMM NepCcoHaribHbIM AaHHbIM U 03HAKOMIIEHNE C HAMMU, BKItoYas
npaso Ha 6e3B03Me3HO0E NonyyYeHne Konmi ntobon 3annucu, cogepkallen nepcoHanbHble
AaHHble paboTHWMKa.

5.2.2. TpeboBaTtb oT Pabotogarens yToOuHEHNS, NCKNIOYEHNS NN UCNPaBNEHUSA HEMOSHbIX,
HEeBEPHbIX, YCTapEBLUNX, HEAOCTOBEPHbIX, HE3AKOHHO NOMNYYEHHbIX U HE SIBIISIOLLINX
Heobxoanmbimn ana Pabotogartens nepcoHanbHbIX AaHHbIX.

5.2.3. MNonyyaTb oT PaboTtogaTens

— CBeAeHMs 0 nuuax, KoTopble MMEIOT LOCTYMN K NepCOHarnbHbIM AaHHbIM U KOTOPbIM MOXET
ObITb NPeAoCTaBeH Takom JOCTYM;

— nepeyeHb obpabaTbiBaeMbIX NEPCOHANBbHBIX AAHHbIX U UCTOYHWUK UX MOMYYEHWS;
— CPOKM 06paboTKM NEpCOHAarnbHbIX AAaHHbLIX, B TOM YMCIE CPOKM UX XPaHEHUS;

— CBeEHMSA O TOM, Kakune rpuanyeckme nocneactamsa ansa cybbekra nepcoHanbHbIX 4aHHbIX
MOXeT noBrieyb 3a cobon obpaboTka ero nepcoHanbHbIX aHHbIX.

5.2.3. TpeboeaTtb 13BeLLeHNa PaboTogaTenem BCex N, KOTOPbIM paHee Obinn coobLEHBI
HEeBEpPHbIE UIM HEMNOJHbIE NepCoHanbHble AaHHble, 060 BCEX NPOM3BEAEHHbIX B HUX
NCKNIOYEHUAX, NCNPABEHNAX NN JOMNOSHEHUSAX.



OGxanosaTb B YNONTHOMOYEHHbI OpraH Mo 3awuTe npaB CyGbEKTOB NePCOHanbHbIX AaHHbIX
nnu B cynebHoM nopsiake HenpaBoOMepHble AencTBus unu 6esgenctemsa PaboToaartens npu
00paboTke 1 3alMTe ero NnepcoHanbHbIX AaHHbIX.

5.3. KonuposaTb 1 fenatb BbINUCKM NEPCOHANbHbIX AaHHbIX paboTHMKa pa3speLlaeTcs
UCKIIOYNTENBHO B CIY)XEOHbIX Liensix C MMCbMEHHOro pa3peLleHnst HadyanbH1Ka oTaena Kagpos.

5.4. lNMepepaya nHopmMaunm TpeTben CTOPOHE BO3MOXHA TOSTbKO NPU MMCbMEHHOM COrflacum
pabOTHUKOB.

V1. OTBETCTBEHHOCTb 3a HapyLLEHWEe HOPM, PErYNMPYIOLLMX 06paboTKy 1 3awuTy
nepcoHarnbHbIX AaHHbIX

6.1. PaboTHukM OpraHusaumm, BUHOBHbIE B HAPYLLEHUN HOPM, PEFYNMPYIOLLMX NOMyYeHMe,
06paboTKy 1 3aWwnTy NepcoHanbHbIX aHHbIX paboTHMKA, HECYT AUCLMMNMHAPHYO
aaMWHUCTPATUBHYHO, FpaXKa4aHCKO-MPaBOBYIO MUIN YrONOBHYO OTBETCTBEHHOCTL B COOTBETCTBUN
¢ dheaepanbHbIMU 3aKOHaMM.

6.2. NeHepanbHbI gupekTop OpraHn3aummn 3a HapyLeHNE HOPM, PErYNNPYHOLLMX NOfydeHne,
06paboTKy M 3amUTy NepcoHanbHbIX AaHHbIX pAabOTHMKA, HECET aAMUHUCTPATUBHYIO
OTBETCTBEHHOCTb cornacHo cT. 5.27 n 5.39 Kogekca 06 agMUHUCTPATUBHbBIX NPaBOHAPYLLEHNAX
Poccuinckon degepaunn, a Takke Bo3MeLLaeT paboTHUKY ylwep6, NPUYMHEHHbIN
HenpaBoOMEPHbLIM MCMOSb30BaHNEM UHOPMaLMK, COAEPXKALLEN NePCOHanbHble AaHHbIE
paboTHUKA.



